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[From:] 

[To:] 

[Date] 

 
Dear   , 
 
I am writing to request permission to use the attached image from your  [museum / collection / publication]. I 
also wish to request a [black-and-white / color] digital file of the image at 300 dpi. The image will be used in 
my forthcoming article, “  ,” to be published in the [vol:issue] issue of the Journal of 
Architectural Education. 
 

Title of image:    ______________________________ 

Author:               ______________________________ 

Year:                    ______________________________ 

The Journal of Architectural Education is (JAE) is published by the Association of Collegiate Schools of 
Architecture (ACSA) and Taylor & Francis. The ACSA is a 501 (c) (3) non-profit association and articles in the JAE 
are for an academic audience only. Approximately 4,000 copies of the JAE are printed and distributed free of 
charge to ACSA faculty at member schools. Approximately 300 copies are provided via subscription to libraries, 
institutions, and individuals. I am requesting that you grant the JAE worldwide, English-language rights, on a non-
exclusive basis, to publish the image with my article in print format, electronic databases, and online services in 
perpetuity. 

 
Please specify below any credit line you require. 
 
 
Kind regards, 

[your name] 

 
 

PERMISSION IS GRANTED, as requested above: 
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